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CIRCULAR

It is information to all concerned that, instances has come to the notice of the Comp: 1t
Authority that the persons engaged through Outsource Agency are signing in the of1  inl
documents, such as note sheet, letters & correspondences with designation as Assis ‘.
Data Entry Operator, etc., which is not permissible under the University rules/regulati ns.

All Deans/HODs/Section In-charges are therefore advised to instruct all the
persons/employees working in their Department/Section through Outsource Agenc: il
they should not write their names or designations on the official notesheets or docum ;.

This issues with the approval of Competent Authority.

(S. ST AKI r)
Regi: ar

Distribution:

1 All Deans/HoDs/Unit Heads/Section In-charges
2 Finance Officer '
3. Controller of Examination
4. D.S.W./Chief Proctor/Provost/Security In-charge
5 M.S. Majeedia Unani Hospital
6 University Librarian
7. Director IQAC/JHRCA/CDOE
L/S/ System Analyst-to upload this circular on JH website for wider information.
9. AR/SPA to the Vice-Chancellor
10.  PA to Registrar

11. Guard File



